Newquay Town Council Donation Agreement

Key Definitions

Applicant
means the individual that has completed the Application Form

Application
means an application submitted by an Applicant using the Application Form

Application Form  
means Donation Application Form 

The Council  
means Newquay Town Council
Donated Item 
means a commemorative item Seat donated to the Council by the Applicant 

Memorial Period
means the period of 10 years from the date of installation of the Donated Item in the Public Open Space

Procedure
means this Donations Procedure

Responsible Officer  
means the appropriate managing officer within the Council 

Seat
means a commemorative seat donated by the Applicant pursuant to this Procedure

1. General Principles

1.1. The application process pursuant to this Procedure is open to all those who wish to participate.

1.2. All Applications must be completed on the Application Form and signed by the Applicant.

1.3. The Applicant will pay for all of the costs associated with the Donated Item including the cost of materials, transport, installation, labour and ongoing maintenance as specified by the Council at outset. Payment shall be made prior to any materials or services being ordered by the Council. 

1.4. All donations will become the property of the Council.

1.5. Donated Items shall not have a commercial appearance or corporate label unless approved by the Responsible Officer.

1.6. In the event that a Donated Item is damaged or destroyed the Responsible Officer will attempt to notify the Applicant using the details provided on the Application form.

1.7. The Council reserves the right to remove any Donated Item at any time. 

1.8. The Council accepts no liability whatsoever for any damage to Donated Items save for where such damage is a result of the Council’s negligence and shall not be responsible for the repair, replacement or reinstatement of a Donated Item. 

1.9. A donation shall not detract from what the Responsible Officer deems the primary function of the Public Open Space.  

1.10. The Council reserves the right to refuse any Applications.  

1.11. The Council will assess each Application and will only accept an Application where a pre-determined requirement has been identified, or where contributions are seen to benefit a Public Open Space. 

1.12. The Council shall arrange for the purchase, installation and maintenance of Donated Items unless otherwise agreed by the Responsible Officer. 

2. Seating

2.1. Seats shall only be installed at approved locations, where there is an existing undedicated seat, a seat in need of refurbishment or an unused seat base.

2.2. Seats shall remain in place for the Memorial Period. On expiry of the Memorial Period the seat plot shall be made available for replacement or re-dedication.  Within the Memorial Period the Council retains the right to remove the Seat at any time if in its view it becomes unsafe, damaged beyond economic repair or unacceptable from an aesthetic or procedure perspective.

2.3. The Responsible Officer will specify the type, colour and size of any Seat, which shall be in keeping with the chosen location.

2.4. The Council shall maintain the Seat as part of a standard repair and maintenance programme for street furniture during the Memorial Period. In the event of damage the Council shall have no responsibility or obligation to repair or replace or reinstate a Seat during the Memorial Period of or at the end of a Seat’s useful life. 

2.5. The Responsible Officer shall identify whether the Seat has become unsafe or damaged beyond economic repair or refurbishment. 

2.6. If the Council chooses to remove a Seat on the grounds of aesthetic appearance alone, an alternative location will be sought in consultation with the Applicant.  If an alternative location cannot be agreed with the Applicant, the Council will compensate the Applicant with a sum equivalent to 1 tenth of the total donation cost of the Seat multiplied by the number of years remaining of the Memorial Period. 

2.7. If a Seat is removed, every attempt will be made to contact the Applicant using the details given on the Application Form. The Responsible Officer shall determine whether a replacement Seat can be provided. Any replacement Seat or plaques shall be at the cost of the Applicant however this will only be done by agreement of the original applicant(s).  

2.8. Commemorative plaques shall be made to a uniform size, type and material to be specified by the Responsible Officer and shall be in keeping with the location. The Responsible Officer shall approve the memorial plaque inscription prior to its installation.

2.9. Any inscription that is deemed to be inappropriate, offensive, or likely to bring the Council into disrepute shall be refused.   

2.10. Additional plaques shall only be permitted at the discretion of the Responsible Officer.

2.11. Additional or replacement memorial plaques are to be installed with the agreement of the Responsible officer and shall be at the Applicant’s expense, to include all materials, labour and installation costs and an administration charge. Additional or replacement memorial plaques shall remain in place for the remainder of the agreed Memorial Period.  

2.12. The applicant agrees not to place any commemorative items on or around the Seat.

I have read and understood and I agree with the Donations Policy and all the information I have provided in this form is true and accurate to the best of my knowledge and belief

	SIGNED
	

	PRINT NAME
	

	DATE
	


